
CURRICULUM VITAEOFHUSNAABDALLAHATHUMAN:

PERSONALINFORMATION

Firstname :Husna
Sirname :Athuman
Maritalstatus :Single

Dateofbirth :07thApril,1996
Placeofbirth :Mwanza

CONTACTINFORMATION

ADDRESS :P.O.BOX.3026DARESSALAAM
MOBILE :0687149805
EMAIL :husnaabdallah96@gmail.com

PERSONALPROFILE

ExcellentCommunicationandInterpersonalskills,knowledgeindatacollection(both
FGDandhousehold),goodteam player,Knowledgeinformulatingbettersolutionsto
problems,flexiblewhenitcomestoworkatanyenvironment.

OBJECTIVES

ToutilizemycompetenciesofSecretarialandotherskillsthatoffersmyprofessional
Carriergrowth,beingresourceful,Innovative,Trustworthy,ReliableandFlexible.

EDUCATIONALBACKGROUND

Award :Diplomainsecretarialstudies

Nameofinstitutio :TanzaniaPublicServiceCollege

Duration :2016/2018

Award :Certificateinsecretarialstudies

Nameofinstitution :TanzaniaPublicServiceCollege

Duration :July2014/June2015

ORDINARYLEVELEDUCATION

Nameofinstitution :Ngokolosecondaryschool

Duration :January2010–November2013

Award :Certificateofsecondaryeducation

PRIMARYEDUCATION

School :BugoyiA PrimarySchool

Duration :January2003–September2009

Award :CertificateofPrimaryEducationl



WORKEXPERIENCE

DURATION INSTITUTION DUTIESPERFORMED

Fieldattachment

June 2015 to July

2015

MinistryofFinanceand

Planning, Treasury

department

Attendingvisitors,Receivingand

directing telephone calls,

preparing meeting rooms,filing

correspondences

Andothersecretarialduties.

Contractjob

January2016toJune

2016

WorldVisionTanzania

(Nsimbo, Igunga,

Manonga, and Kahama

developmentplans)

Collecting both qualitative and

quantitative data through

Focused Group Discussions,as

wellas household in different

villagesofTaboraregion.

Fieldattachment

June 2017 to July

2018,

Dawasco (Tegeta

Branch)

Receiving visitors and directing

visitors,typing letters,preparing

meetingrooms,filingdocuments,

tidyingmanager’soffice,printing

lettersandotherdocumentsasI

wasassigned.



PROFESSIONALABILITIESPOSSESSEDANDSKILLS

 KnowledgeindifferentcomputerapplicationssuchasMicrosoftofficeword,

excel,publisher,powerpoint,aswellasinternetande-mail.

 Beingcreativeandinnovativeenablesmetocomeoutwithsolutions.

 Team workingexperienceandabletoworkatanyenvironmentwithminimal

supervision.

 Iam confident,hardworkingandself motivatedperson,willingtolearnfrom

differentenvironment.

 Strongcommunicationskills.

 Computerliterate.

INTERESTANDHOBIES

 Exchangingideaswithdifferentpeople

 WatchingMovies

 ReadingBooksandNewspapers.

 Learningnewthingsfrom internet

STRENGTH

 Ihaveananabilitytoworkanywhereaslongastheplaceisahabitat,Withor

withoutsupervision,generallyworkingenvironmentwon’taffectmyperformance.

WEAKNESS

 IsometimesgetannoyedeasilybutInevershow itnorholdgrudgebutIlearn

instead,becauseuntilnowIhavelearnedtofindapositivesideofeverythingin

life.



REFEREES

DEVOTHAS.MATINA

Ministryofcurrency

Accountant

P.O.BOXMwengeKJ

Daressalaam-Tanzania

Email-dshija@gmail.com

Mobile-0715350380

Mr.HASHIM ATHUMAN

Sivilservant

P.O.BOX.3026

Daressalaam–Tanzania

Email–hasheemabby@gmail.com

Mobile:0653477728

Ms.ROSWITAINNOCENT

ResidentMagistratesCourt

ResidentMagistrate

P.O.BOX62

Kasulu-Kigoma

Email-innocentroswita@gmail.com

Mobile-0719101225

DECLARATION

I,HusnaA.Athuman,doherebydeclarethatwhateverhasbeenstatedaboveistrueto

thebestofmyknowledge.

NAME:HUSNAA.ATHUMAN

SIGNATURE:H.Athuman


